How rder Medicare Material
..— ow to Order Medicare Materials

PURPOSE: This job aid will show you how to order materials for PY2019.

Click the Agent Order

Link https://printandfulfillment.adp.com/HumanaDelegatedAgents/Forms/UniversalLogin.aspx
NOTE: The order system will open for 2019 material ordering July 18" for New Certs and July 18" for
Recerts
Materials will begin to ship 9/15

Login

Provide Agent Information

SAN# | fe— Enter SAN
Last Name | * €= Enter Last Name
Step 2
€  ClickSubmit
Humana Medicare Sales Product Order/Tracking Options
st
b Select this button if thisis your 1 time order 2019 material
% Select this button if you need to reorder sales material
€ select this button to track an order already placed
Step 3
<€— Select this button to copy an existing order
Announcement
Thank you for choosing to sell Humana products. Humana's portfolio of
products allows you to deliver the right solution for your clients. To order
Humana A product sales , please select one of the log-on
options. Prod and imp: dates regarding your sales
matenials\deliveries may also be found here
ChooseyourPlan Year Choose your Plan Year

12018
o208 €< Select plan year

@D <—— cClickNext
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https://printandfulfillment.adp.com/HumanaDelegatedAgents/Forms/UniversalLogin.aspx

Add Contact Information

Waelrame Acant

Select an existing Business address,
Residential address or add a new address

s

Contact Information

Please tellus where fn send your ssles material by selexfng one of the address opfions below.

* Business Addess . Residence Address O NewAdiress
Agent Name Agent Name Agent Name
Address Address A |
City, State Zip City, State Zip Al

Ciy
s [AL V7

Neoté: An g-mail adess is requir: jpping and irscking updates.
The e-mail address Humens cumeny hes on fik is sefecied. To peovide: &n updsted emeil address for shipping end fracking confrmetion, select and enter fhe updated e-mai address below.

 Enail Address onFie
O Uptated Emai Address

ARC@vshoncom €= V/alidate existing e-mail address or provide an updated address

€—— Click Next

Chooseyour Counties

Choose your Counties

Fleiia wre ot comnintd lor whach you plot i srder sales muneril.
(ch i o o vesselecd apecibe coamfies or chck S b b seiect al tounties

€—— Select counties,
click > to see list of
counties

m €—— ClickNext

yoIL ik B by et A Coumbien

Choose your Materials -
Plans

Choose your materials

Cick here & view kit rontends for 2017 and 2018 pian years. By ] you for fhese plen year contznis only. lems not

Please select the plans you are intesested in seling. You can determine the quantity on the next page.
Select your plan materials
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Previous Mext €—— C(lick Next
Choose your Quantlty Choase your quantity
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Enter quantities

Click Next

Humana.
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Choose your Materials -
Individual items

Choose your materials

Incividual tzms

2018 Ttem Description English Forms ‘Spanish Forms English ‘Spanish
v  Brochure
BROCHURE - 2018 POP - POP Walmar, Inviusd Mecicsre. P G 18 % cwsnose 18 [ [
BROCHURE - 2018 POF PPD, Individal Mediare E ENRHRNTEA R B o i 1] 1]
BROCHURE - 2018 POP HMO, Indivdusl Meditare. P eNHOISH 18 P mera0sse 18 [] []
BROCHURE - 2818 POP 0S8 Mypion Vision,iciidual Medicare B GNHHINAH_f B corronse 8 1] 1]
BROCHURE - 2018 POP 0SB MyOption Dentsl PRO-Hh, il Mediare B eI 1 2 owrnes 1 ] [ ]
BROCHURE - 2018POP 0SB MyDpbon Enfanced Derisl PRO, Induvidual Medicare B oNHHINE 1 B oo s ] ]
SROCHURE - 2018 FOP 0S5 MyOpten Exhantes D #0, il Meciemre T B curnonse 3 ] ]
BROCHURE - 2018 POP 0S8 MyOpton Pl Derial + Vision],Infiidusl Medicare: B oNHI 18 B cwsnorse 13 ] ]
. P . BROCHURE - 2018 POP 0SB MyOpbon Fitess, Infiidusl Mediare. I CARHITHA_1B B ewsnorse_1a ] ]
NO TE ln dIVIdual Items may BROCHURE - 2018 POP 038 MyOpion Pisinum Dentsl, Indidusl Mediesre B GuHEICH 1B 2 oericse s ] ]
beflyers, point of purchase
brochures, additional = T
Previous
applications, Humana
Pharmacy material, etc. 'T‘ Enter quantities on individual items
Click Next
Choose your Materials — (Choose your mterils
Medicare Supplement (P
Items =
- —— = Enter quantity
PET ALillssgg ) €—
for Med Sup
kits
w @ Click Next
Review Order Summary Order Summary
Shipping Information
Ship Material To: Agent Name
Address
City, State Zip Review order summary
Email Address: <
ABC@yahoo.com
Email confirmation will be sent with package details along with tracking information when shipped
Selected Materi
Ordered Matesials Information
2018 Plan Information English Spanish Total
Hamana Goki Pus HI6-215-000 0, HMD . a »
FL Sarasota
Homas Gl s G 2570 0L H40 . a A
Humana Enhanced S5534-010-000 (POF). PDP
FL, Alachue. Baker Bay Bradiord Brevard Browerd Ce = Clary, Collier Ce i ﬂll': Duvel, Frankin, Glades Gulf Hamiton Handee Hendry, 0 ) 0
h,Holmes, Indian River Jackson, Jefierson, L
) inole, 5t Johng 5t Luci Taylor Urion \/olusia Walkulla Wlion Washington
Total Ordered: E L] n
BROCHURE - 2018 POP - POP Walmart, Indridusl Medizare 10 0 0
Total Ordered: 10 L] 0w
K- f n 0
Total Ordered: m 0
Click Previous to edit order———> = €— Click Submit
Confirmations

Afteryou submityour order, you get 3 notifications:

e Immediatelyfollowing yourorder, you will see the Order Confirmation screen lettingyou know
thatyou have successfully completed your order

e You will receive anorder confirmation e-mail after your orderis submitted. The e-mail will go to
the e-mail addressprovidedin this order.

e Once yourorderhasshipped, you will receive a s hipping confirmation e-mailto the e-mail
address provided onthis order. Youwill be able to click onthe ordertracking linkto trackyour
order, onceit’s shipped.

Humana.
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